
Job Title:
Summer Research Assistant
Reports to:
Project Director, Northwest Tribal Health Research Center

Project(s):
NARCH (Native American Research Center for Health

Salary:
$12.50/hour DOQ

Department:
The EpiCenter
Classification:
Full Time, summer, 2007
Effective Date:  June 10, 2007

NPAIHB Mission Statement:
The mission of the Northwest Portland Area Indian Health Board is to assist member tribes in their delivery of culturally competent health services and to improve the health status and quality of life.

General Description:
Given the broad scope of NPAIHB’s mission, the Summer Research Assistant (RA) will have many different opportunities to focus on specific activities that depend on the RA’s interests and the Board’s needs.  Multiple opportunities are available for the RA to: complete evaluation of a quality control project in local tribes; participate in Board and local staff trainings as a student and/or trainer; learn about, and participate in, community assessment projects.  Additional activities will provide the RA with excellent opportunities to further develop his/her research and other public health skills.  The RAs will have NPAIHB technical assistance available to them.

Position Summary:  The RA must have an interest in minority health and chronic disease research. Reporting to the Project Director and Principal Investigator of the NARCH, the RA assists in the daily operations and ensures successful implementation of project initiatives.  The RA will be expected to identify research goals and objectives s/he would like to obtain.  The RA and Project Director will meet on a regular basis to assess the progress towards these research goals and objectives.

Intended Outcomes:
The RA will have an opportunity to gain hands on experience with practical epidemiologic projects.  Specific activities will provide the RA with excellent opportunities to apply and further develop his/her research and other public health skills.  NPAIHB will benefit by contributing to the development of an experienced, culturally sensitive, public health professional.
Duties and Responsibilities:

· Assist with preparation of meetings with Tribal Health Directors, Tribal Health Boards, Tribal Councils, and Board delegates.

· Assist in developing tracking systems for project materials. 

· Assist in monitoring project-specific materials and resources.

· Assist in writing and submitting progress reports, final reports, or any other report requested by supervisory staff.

· Assist with coordination efforts of field staff, including site coordinators and field interviewers.

· Assist with data entry, data management, and data analysis using EpiInfo, SURVEY, MS Excel, MS Access, and SPSS.

· Assist in the development of data collection tools and methods.

· Assist in data report preparation and submission to tribes and NIH.

· Successfully complete information research requests on an as needed basis.

· Display professional conduct in all business dealings.

· Maintain confidential information.

· Maintain a clean organized office environment.

· Exhibit behavior that reflects the highest level of integrity and impartiality.

· Abide by the NPAIHB policies, procedures and structure.

· Assist the Principal Investigator and other supervisory staff with other tasks, as needed.
Qualifications:

· On track for a Degree program, with proven coursework in related areas and a desire to increase knowledge of research and health topics

· Proficiency with Microsoft Office and working knowledge of SPSS, EpiInfo software packages desirable

· High degree of professionalism and sensitivity to diverse cultures 

· Demonstrate excellent writing and editing skills 

· Flexibility and ability to work well in a team environment 

· Excellent information research skills, including knowledge of library databases, e.g. Medline and PubMed

· High degree of sensitivity to issues of privacy and confidentiality

· Must demonstrate interest in developing research methods 

· Must understand the requirements for ensuring protection of human subjects in research

· Must demonstrate discretion, tact, knowledge, judgment, and overall ability in working effectively with federal, tribal, and other professionals 

· Must be highly organized and able to carry out all responsibilities of the position with minimal to moderate day-to-day supervision

· Must be sensitive to cross-cultural differences, and able to work effectively within their context

· Must be willing to attend summer research seminars designed to foster research skills.

Physical Demands:  Frequently involves sedentary work; exerting up to 10 pounds of force and/or negligible amount of force to lift, carry, push, pull or otherwise move objects, including the human body. Occasionally involves light work, such as exerting up to 20 pounds of force and/or up to 10 pounds of force and/or a negligible amount of force to move objects.

Physical Requirements: Constantly requires the ability to receive detailed information through oral communication, and to make fine discrimination in sound. Constantly requires repetitive movement or the wrists, hands and/or fingers. Often requires walking or moving about to accomplish tasks. Occasionally requires standing and/or sitting for sustained periods of time. Occasionally requires ascending or descending stairs or ramps using feet and legs and/or hands and arms. Occasionally requires raising objects from a lower to a higher position or moving objects horizontally. Occasionally requires stooping which entail the use of the lower extremities and back muscles.  Infrequently requires crouching.

Typical Environmental Conditions: The worker is frequently subject to inside environmental conditions, which provide protection from weather conditions, but not necessarily from temperature changes, and is occasionally subject to outside environmental conditions.

Travel Requirement: Local travel is moderately required.  Overnight travel outside of the area is occasionally required.

Disclaimer: The individual must perform the essential duties and responsibilities with or without reasonable accommodations efficiently and accurately without causing a significant safety threat to self or others. The above statements are intended to describe the general nature and level of work being performed by employees assigned to this classification. They are not intended to be construed as an exhaustive list of all responsibilities, duties, and/or skills required of all personnel so classified.

Except as provided by the Indian Preference policy (Title 25, U.S.C., Section 473), the NPAIHB does not discriminate in employment on the basis of race, color, religion, age, sex, national origin, physical handicap, sexual orientation, or marital status.
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